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 Step 1: 

First, make sure you've selected the apropriate class you 
wish to merge DRDP files.  With Learning Genie's 
classroom orgnaizaiton system, the DRDPtech integration 
must be done one class at a time. 
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 Step 2 

Make sure your students and thier information is 
present 
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 Step 3 

Select “other 

options” 
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 Step 4 

Download your original DRDP record  



6 Learning Genie Helpdesk: +1 (760) 576-4822 | help@learning-genie.com 

 Step 5 

Be sure and select “Children by 

Criteria” Not any of the other options 
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 Step 6 

Select your intended class 
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 Step 7 

Click the “Download Selected Children” 
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 Step 8 

Click “YES” 
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 Step 9 
Select the Portfolio 

tab in Learning Genie 
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 Step 10 

Click the Merge Button 

At this point it is crucial that your “Date 

Range” matches your reporting period, 

and your “Domain Filter” is OFF. 
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 Step 11 

Browse for your created 

DRDPtech File 
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 Step 12 

Start Merge  
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 Step 13 

Success!! 



15 Learning Genie Helpdesk: +1 (760) 576-4822 | help@learning-genie.com 

 Step 14 

Download your merged 

DRDPtech file! 
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 Step 15 

Upload your newly merged file back 

into DRDPtech 
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 Step 16 

Upload Records for Updating 
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 Step 17 

Remember to select “Include Ratings” 
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 Step 18 

Browse and Upload the file 
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 Step 19 

File Upload Complete! 
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 Step 20 

Double check that your DRDPtech file is the 

same as what the Learning Genie PDF. 
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Possible Error 1  
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 Possible Error 2 
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Thank you! 

Contact us anytime you need us, 

24/7! 

+1  (760) 576 – 4822 
help@learning-genie.com 


